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NMOJIOKEHUE
06 06paGoTKe NEPCOHAIBHBIX AAHHBIX pabOTHHKOB
MYHHIHIIAJIbHOI0 Ka3¢HHOI0 10LIKOJILHOI0 06pa3oBaTeIbHOIO YUPeKACHHS
«Jlerckuii cag Ne 16 «Tepemox»

1.06mue mo10KeHHA

1.1. Tlonoxenue 06 06paboTKe TMEPCOHANBHBIX  AAHHBIX pabOTHHUKOB
MYHMIMIIATBHOTO Ka3eHHOro JOLIKOJBHOIO 06pa3oBaTeNBbHOTO  YUPEKAEHHS
«Jletckuii can Nel6 «Tepemox» (nanee Tlonoxkenue) paspaboTaHo B COOTBETCTBUH
¢ Koncruryuueit Poccuiickon denepalliy, deiepasibHBIM 32aKOHOM OT 27.07.2006r
Nol49-®3 «O6 wuH(popMalyy, HHOOPMALMOHHBIX TEXHONOrMAX M O 3aLIMTE
uHpOpMALMUY, C U3MEHEHUSAMH OT 29.12.2020 roaa, YcraBoM MyHHLHMIAIBHOIO
Ka3eHHOTr0 JIOLIKOJIBHOTO 00pa30BaTe/IbHOIo Y4YpeKACHHA «Jlerckuii cag Nel6
«Tepemok» (nanee JIOY). I1pu cocTaieHHH yITE€HO [TonoxxeHue 06 0cODEHHOCTSX
06paboTKH NepCOHaIbHBIX TaHHBIX, ocymecTBiIsieMoi Oe3 UCIoNB30BaHUs CPe/ICTB
aBpTOMaTM3alUM, yTBepkaeHHoe IllocTaHOBIEHHE [lpaButenscta P® o7
15.09.2008r. Ne 687, TpebopaHusi K 3allMTE MEPCOHAIBHBIX AAHHBIX TPH X
06paboTke B MHPOPMAIIMOHHBIX CHCTEMAX NEPCOHANLHBIX JAAHHBIX, YTBEPXKJIEHHOE
ITocranosnenue [IpaButensctea PO Nel 119 ot 01.11 2012r. -
1.2. Llens paspaborku [lonoxenus — ONpeieneHHe MOpALKa 06paboTKH
MepCOHANBHBIX JaHHBIX PabOTHUKOB o6pa3oBaTellbHOM ~OpraHu3allid  TpH
06paboTke WX MEPCOHAIBHBIX AAHHBIX, 8 TaKKe yCTaHOBICHHC OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMIl, WMEIOLIMX JAOCTYN K MEepCOHANbHBIM JaHHbIM pabOTHUKOB
06pa3oBarenbHON  OpraHu3aly, 3a  HEBBINOJIHCHHE TpeboBaHMH  HOPM,
perynupylom#x o6paboTKy H 3alMTy NEPCOHATBHEIX NAHHBIX.

| 3. PeskiM KOH(DUICHIMAILHOCTH MEPCOHANBHBIX JaHHBIX CHUMACTCA B CIrydaix
ux ofe3THUMBaHMsA M 1o ucredeHuu S0 IeT cpoKa MX XpaHEHHs, €C/IM MHOE HE
ornpeJie]ieHO 3aKOHOM.

2. OCHOBHBIE NOHATHS H COCTAB NEPCOHANBHBIX JAHHBIX PAOOTHHKOB

2.1. Jlns ueneii Hactosuero ITonokeHus MCHOB3YIOTCS CIEAYIOWHE OCHOBHLIC
MOHATHA:

- nepcoHalbHble JaHHbIe paOOTHHKA — unopmanms, Heobxonumas paboToaATENIO
B CBS3M C TPY/OBBIMH OTHOIIEHMSIMH M KaCaIOIIMMHUCS KOHKPETHOTO paboTHHKA.
[Tox undopmaipeit 0 pabOTHHKAX MOHUMAIOTCS CBEACHHS O pakTax, COOBITHAX U
06CTOATENbCTBAX JKU3HKW pabOTHHKA, M03BOJIAIOINE uaeHTUGHIMPOBATL €ro
JIMYHOCTB; :



— obpaboTka MepcoHaIbHBIX AaHHBIX — cbop, cHCTEeMaTH3alus, HAaKOTUICHHE,
XpaHeHHe, yTOYHEHHE (oGHOBIIEHHE, W3MEHEHHE), KCII0JIb30BaHMKE,
pacrpocTpaHeHue (B TOM 4YHCIe nepejaua), obe3nMUABaHHE, OJNOKMPOBAHHE,
YHUUTOXKEHHE  MEPCOHANBHBIX  J@HHBIX paGOTHHKOB  0OpasoBaTeNbHON
OpraHu3aliy;

— KOH(HUIEHLIHATFHOCTD NePCOHANIBHBIX JaHHBIX — obs3aTenbHOe J1Jist COOO0AeHH
HA3HAYEHHOTO OTBETCTBEHHOrO JIMIIA, MONY4YMBIIEro AOCTYI K epCOHaNbHbIM
JaHHbBIM paboTHMKoB, TpeboBaHWe HE JONMyCKaTh HX pacrpocTpaHenus 0es
cornacusi pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHNA,

— pacrlpOoCTpaHeHHe NEePCOHANbHBIX NaHHBIX — jeiicTBHs, HarpaBjeHHbIE Ha
nepeiady MEPCOHAIBHBIX [aHHBIX paGOTHMKOB OMNpeJeNIeHHOMY Kpyry JiMll
(nepenaya MepCOHaNbHBIX JAHHBIX) WIH Ha 03HAKOMJIEHHE C TepCOHAIbHBIMU
JaHHBIMM HEOTPaHMYeHHOro Kpyra Iul, B TOM 4HMCIC obHapojloBaH1e
[MepCOHANBHBIX JAaHHBIX DAOOTHMKOB B CPEACTBAX MaccoBOW HHG(OpMALIMH,
pa3MelleH e WK NPEA0CTaBIeH!E 0CTYTIA K TIepCOHAIbHBIM JAHHBIM pabOTHHKOB
KaKMM-JTH60 WHBIM CIIOCOO0M; 4
— MCTIONB30BAHHME [EPCOHANBHBIX JAHHBIX — JCHCTBUS C nepcoHalbHbIMH
NaHHBIMH, COBEpLIAeMble IOJKHOCTHBIM JIUIIOM YupexaeH!s B LUeNAX MPHHATHS
pellieHui MM COBEpIICHUS HHBIX JIEHCTBHHA, MOPOXKJAKOLIMX FOPHAWYECKHE
HOCIEICTBHS B OTHOILEHHH PabOTHUKOB IMG0 HHBIM 06pa3oM 3aTparuBaloLIMX UX
npasa U CBOOO/IBI HIIH TIpaBa 1 cBOOO/IBI APYTHX JIHLL;

— GUOKMpOBAHKE NEPCOHANBHBIX JAHHBIX — BPEMEHHOC npekpatienne cbopa,
cHCTeMAaTH3allMK, HAKOILIEHUS, MCTIONB30BaHUsA, PaClpOCTpaHEH A repcoHalbHBIX
JaHHBIX paGOTHUKOB, B TOM YHUC/I€ KX MEpeatin;

— YHHYTOKEHHE MEePCOHANbHBIX JAHHBIX — NefiCTBUA, B pe3ylbTare KOTOPBIX
HEBOIMOKHO  BOCCTAHOBUTH  COZIEpKAHME  MEPCOHANBHBIX  JAHHBIX B
wHGbOPMALMOHHOH CHCTEME NIEPCOHABHBIX TaHHbIX pabOTHHKOB WJIU B PE3y/IbTaTe
KOTODBIX YHHYTOXKAIOTCA MaTepHalbHbe HOCHTEIH MepCOHAIbHBIX  [IaHHBIX
pabOTHHKOB,;

— oBe3TMUMBaHKE MEPCOHAIBHBIX NaHHBIX — JCHCTBHs, B pe3ylbTare KOTOPBIX
HEBO3MOXKHO OTpEIETUTh IIPHHA/IENKHOCTD NEPCOHANBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY;

— 0BIIeOCTYIIHBIE NEPCOHANBHBIE JJaHHbe — MEPCOHAbHBIE [aHHLIC, JOCTYT
HEOrpaHWYEHHOTO KPyTa JHIl K KOTOPBIM [Pe/IOCTaBIICH C COMNIACH paboTHMKA W
Ha KOTOpbIe B COOTBETCTBHHM C (e/iepalbHbIMU 3aKOHAMHU HE pacrnpoCcTpaHAeTCs
TpeGoBanue COBIIOICHNA KOH(PHIEHIMATBHOCTH.

— uHpopMalus — CBeJieHHs (CooOIIeHuUs, JaHHbBIE) HE3aBUCHMO OT (OPMBI MX
MpejCTaBIeHUS;

_ JOKYMeHTHpoBaHHas HH(MOpMalus — 3aQUKCHpOBAHHAA HA MaTepHaibHOM
HocHTele  IyTeM  JOKYyMEHTHpOBaHus — MHQopmaius — C PEKBU3UTAMH,
[103BOJISHOLIAMKA OTPEENHTh TaKyl HHOOpMALMIO WIH €€ maTepHaibHbIH
HOCHUTEITb.

2.2. B cocTas MepcoHaNbHbIX JaHHBIX pabOTHUKOB obpa3oBaTenbHON OpraHu3aluu
BXOIAAT JOKYMEHTBI, cojepaliie HHYOpPMALUIO O TaclOpTHBIX JIaHHBIX,
06pa30BaHHH, OTHOIIEHHH K BOWHCKON 0053aHHOCTH, CeMEHOM TOJIOKEHHH, MECTE
JKUTENILCTBA, COCTOSIHMM 3[I0POBBS, a TAKXKe O MPEbIIYIIMX MECTaX UX paboThl.
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2.3, KOMILIEKC JOKYMEHTOB, COIPOBOKIAIOLIMH TTPOLECe ohopMIIeHHs TPYAOBbIX
OTHOLIEHHH paboTHHMKA B oGpa3oBarellbHON OpraHu3aluy NpH €ro npueMe,
rnepeBojie ¥ yBOJIbLHEHHH.

2.3.1. Uadopmanus, npeacTaBisgeMas paGOTHHUKOM MPH MOCTYIICHAH Ha paboty B
06pa3oBaTelibHyI0 OpraHW3alluio, JA0/KHA UMETH JOKYMEHTaIbHYI0 (popmy. [Tpu
3aKTIOYEHHH TPYAOBOrO JIOrOBOpa B COOTBETCTBHMM C TpydOBBIM KOJAEKCOM
Poccuiickoii @enepauuy JMIO, TOCTynaioollee Ha paboTy, MNpeabABJIAeT
paboToaaTeNo:

— MacnopT HIH HHOHM JOKYMEHT, yIOCTOBEPAIOLIHHI THYHOCTD;

—Tpy[OBYIO KHHKKY, 3@ MCKIIOYCHHEM CIlydaes, Korja TpYAOBOH JOroBoOp
3aKITIOYaeTcss BIEpBble WIM DaGOTHHK [OCTyNaer Ha paboTy Ha YCIOBHAX
COBMECTUTENILCTBA, IUOO TPYI0Bast KHHKKA Y paGoTHMKA OTCYTCTBYET B CBS3H C €€
yTpaTO# I 110 APYTAM pHYHHAM,;

— JOKYMEHTbI BOMHCKOIO y4eTra — JJId BOGHHOOOSN3aHHBIX M JIMII, TMOMIEKALIMX
BOMHCKOMY YYETY;

—JI0OKyMeHT 006 00pa3oBaHHH, O KBaNM(pUKALMH UM HATMYHH CIELMaTbHBIX SHAHH W
— npM TOCTyIUIEHMM Ha paborty, TpebyIolLylo CleLHalbHbIX 3HAHWUH HIH
crielaNbHOM MOArOTOBKH. '

232. Tlpu odopmienuu paboTHHKa B 06pa3oBaTebHy0 OpraHu3alHio
OTBETCTBEHHBIM JIMIIOM 3aNOJIHACTCH yHU(pULIMpOBaHHASA dpopma T-2 «Jlnynas
kaprouyka paboTHHKa», B KOTOpOH OTpakKaloTCs Cle/lyrolie aHKETHBIC 1
fuorpaduueckue JaHHBIE PabOTHHUKA:

— obmme csenenus (P.H.O. paboTHHKa, JaTa POXKACHHMs, MECTO POKIEHHS,
rpaxaaHcTBo, 06pasoBaHHME, npodeccusi, cTak PpabOTEI, COCTOAHME B Opaxe,
nacrnoptubie gannpie, CHAJIC, MHH (npu ero HaIA4UK y pabOTHHKA);

— CBeJICHHMSI O BOMHCKOM YYeTe,

— JlaHHbIe O TIpHeMe Ha paboTy;

B panpHeiilieM B JIH4YHYIO KapTOYKy BHOCATCH:

_ cBeJieHHs O IepeBoJiax Ha APYyryio padoTy;

— cBejieHus 00 aTTecTalliH,

_ cBeJIeHMs O TIOBBIIIEHHH KBaTU(HKALIMK;

— cBejieHus 0 MpoeCCHOHAIbHOMN NEPernoAroToBKe;

— cBejieHHs O Harpajiax (IIOOLIPEHHsX ), MOYETHBIX 3BAHHUAX,

— cBejieHus 00 OTIyCKax;

— CBeJIeHHUS O COLMANbHBIX rapaHTHAX]

— CBEJIEeHHsl O MECTe KMUTENBCTBA H KOHTAKTHBIX tenedoHax.

2.3.3. B o6pasoBaTenbHOH OpraHM3allM¥ CO3JAIOTCH H XpaHATCs ClelyrolIre
pyNmnbl JOKyMEHTOB, COJepiKallke NaHHbIC O pabGOTHHKAX B €IHHUYHOM HIIK
CBOJIHOM BHJIE!

2.3.3.1. JIOKyMeHTHI, COJEpXKailde [EepCOHAIBHBIC naHHbie pabOTHUKOB
(KOMIUIEKCHI JJOKYMEHTOB, COMPOBOXKAIOLIAE MPOLECC oopMIeHHs TPYJAOBbIX
OTHOILIEHH I IPX NpreMe Ha paboTy, NepeBo/Ie, YBOTBHEHHH; KOMILJIEKC MaTepHasloB
M0 aHKETHPOBAHMIO, TECTUPOBAHHIO; TIOVTMHHUKH U KOTIHH TIPAKA30B 110 JIH4YHOMY
cocTaBy; JIMYHbIE Jena W TPYAOBbI€ KHHXKH paGOTHMKOB; JIeNa, COJAEpKallxe
OCHOBaHMS K INpHKa3zy Mo JHYHOMY COCTaBy; ICid, cojepiKalllie MaTepHaslbl
aTTeCTallHH pabOTHHKOB; cityKeOHBIX pacclieIOBaHui; CIpaBOYHO-
uH(pOPMALHOHHEIH 6aHK JaHHBIX 10 MEpPCOHATTY.




3.C60p, 06paboTKa H 3aLIHTA ePCOHATBHBIX JaHHBIX

3.1. IlopsiioK MONMy4€eHHs EPCOHAbHBIX IaHHBIX.

3.1.1. Bce mepcoHaibHble JaHHBIE PaGOTHHKA obpa3opaTeNbHOM OpraHu3aluK
clefyeT monydyaTb y Hero camoro. Eciu mepcoHanbHBIC JaHHBIC paboTHHKA,
BO3MOYKHO, TONYYHTh TOJBKO Yy TPETbeH CTOPOHBI, TO pabOTHHK J10MKEH ObITH
yBeloMyieH 06 3TOM 3apaHee W OT HEro AOJKHO OBITh MONYYEHO MHUCbMEHHOE
cornacue. JlODKHOCTHOE IHLO paboTofarens AOJIKHO coobumTh paboTHUKY
o6pa3oBaTe/bHOM OpraHM3alid O IEJAX, [pPeAnoIaracMaix MCTOYHHKAX M
criocobax MoJydeHHs epCOHANBHBIX JaHHbIX, 8 TAKXKe O XapakTepe MOJUIC/KaLlX
[OJyYEHHUIO [EPCOHANBHBIX [JaHHBIX M TMOCIEACTBHAX OTKa3a paboTHHKa /aTh
[IMCbMEHHOE COrjlacHe Ha MX IOJIy4eHHeE.

3.1.2. 3aBemyroumii He WMeEET IpaBa NoOIy4YaTh H o6pabaTbiBaTh NMepCOHATbHbIE
jaHHble paboTHHKA 00pa30BaTE/IbHOM OPraHU3aLMK O €ro pacoBOii, HALIHOHAILHOH
NPUHAUIEKHOCTH, MONMTHYECKHX B3MVIAAAX, PEIMIMO3HBIX HIH dunocockux
yOexIeHUsIX, COCTOSIHMM  3/10pOBbA, WHTHMHOM  u3HM. B ciydvadax,
HEMOCPE/ICTBEHHO CBA3aHHbIX C BOMPOCAMH TPYAOBBIX OTHOILIEHUH, B COOTBETCTBHH.
¢ Koucruryuun Poccuiickoit @enepauuu paboroznaTeib Brpase Mnomydarh i
06pabaThiBaTh TAHHBIE O YACTHOM JKM3HM PAGOTHHMKA TOJIBKO C ero MUChbMEHHOTO
coriacus.

OGpaboTka yKa3aHHBIX MEPCOHANIbHBIX AaHHBIX pabOTHUKOB  3aBE/lYIOLIHM
BO3MO’KHA TOJIBKO C MX cornacus 1u6o 6e3 uxX Corinacus B CIEAyHOIUX Clrydasix:

— MepCoHalIbHbIE JaHHbIE SBISIOTCS OOIIENOCTY THBIMH;

—NepCOHANbHBIE JIAHHBIE OTHOCATCS K COCTOAHHIO 370pOBbs paboTHMKA M WX
06paboTka Heo6xoAMMA ISl 3AIIMTEI €70 XKWU3HH, 310POBbA HIIH HHBIX KHUSHEHHO
BAJKHBIX MHTEPECOB NHMOO JKU3HHM, 3[0POBbS WIIH HHBIX KMU3HCHHO BAKHBIX
MHTEPECOB PYIUX JIML| ¥ IIONTy4eHHe cornacks paboTHUKa HEBO3SMOAKHO;

— 10 TpeGOBaHMIO TOJHOMOYHBIX TIOCYJapCTBEHHBIX OpraHoB B CIydaix,
MpeayCMOTPEHHbIX (he/lepabHBIM 3aKOHOM.

3.1.3. 3aBexayrommii BnpaBe oOpabaTeiBaTh MEPCOHANBHBIC NAHHBIE pabOTHUKOB
TOJIBKO C UX ITACBMEHHOI'0 COIJIacusi.

3.1.4. TluceMeHHOe corjacue paboTHMKA Ha 0OpabOTKy CBOMX MEPCOHAJIBHBIX
JIaHHBIX JIOJDKHO BKJIIOYATh B cebs:

— (haMHIHMIO, MMs, OTYEeCTBO, ajpec CyObBeKTa NEepCOHAIBbHBLIX NaHHBIX, HOMEp
OCHOBHOTO IOKYMEHTA, yJOCTOBEPSIOIIEro ero IMYHOCTh, CBEACHHS O IATE BbIIA4H
YKa3aHHOIo JIOKYMEHTa M BbIIABILEM €r0 OpraHe;

— HaWMeHoBaHHe ((haMMIIMIO, UM, OTYECTBO) M apec OMepaTopd, MOTyHaroLiero
cornacue cyobeKTa NepcoHaIbHbIX JaHHbIX;

— 1eab 06paboTKH MEPCOHANBHBIX JaHHBIX;

— mepedyeHb MEPCOHANBHBIX [aHHBIX, HAa 0OpabOTKy KOTOPBIX NaeTcs coriacue
cybbekTa nepcoHalbHBIX TaHHbIX;

— mepeyeHb JIEWCTBHH C NEPCOHAIBHBIMHM [aHHBIMH, Ha COBEPIICHHE KOTOPBIX
naetcs cornacue, oflee ONHUCAaHWE MCIOJNb3YEMBIX OTBETCTBEHHLIM JIHIIOM
06paboTKM MepcoOHaNbHBIX AaHHBIX]

3.1.5. Cornacue paboTHKKa He TpeOyeTcs B CIeYIOIMX Clydasx:

1) 06paboTka NepcoHaNbHBIX JaHHBIX OCYIIECTBJIACTCS Ha OCHOBaHHMH Tpynosoro

konekca P® wiu HHOro (eaepajbHOro 3akoHa, yCTaHaBIMBAKOIIEro ee MLE/b,
YCIIOBHS TOTYdYeHHs MEPCOHANBHBIX JAHHBIX W KDY CyOBEKTOB, NEPCOHANBHBIC
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JaHHbIe KOTOpBIX Mojuiexar oOpaboTke, a Takike onpeeNsoIero noJHOMOYHs
paboroaarens;

2) obpaboTka MepCOHAIBHBIX MaHHBIX OCYIIIECTBIISETCA B LEJAX HUCHONHEHHA
TPYyIOBOIO I0rOBOPA,;

3) o6paboTka MepCOHANBHBIX NAHHBIX OCYIIECTBIAETCA ISl CTATHCTUYECKUX HITH
WHBIX 1ieJ1eii IpH yCIOBUH 0053aTeIbHOTO 06e3TuYMBaHUs MEPCOHATIbHBIX JTaHHbIX;
4) o6paboTKa nepcoHalbHbIX JTaHHBIX HeobxommuMa 715 3aIMThl XKHU3HH, 3[10POBbA
ATH WMHBIX JKM3HEHHO B@KHBIX HHTEpECOB paboTHHMKA, ECiH MoJIy4YeHue ero
coryacHsi HEBO3MOXKHO.

3.2. Ilopsiaok 06paboTKH, Mepeiait i XpaHEeH!s NepcoHalbHBIX AaHHbIX.

3.2.1. PaGoTHuK 0Gpa3oBaTebHO OpraHM3alii NpeJoCTaBIACT OTBETCTBEHHOMY
MWLy [OCTOBEpHbIE CBEACHHA O cebe. OTBercTBEHHOE JIMIO IMPOBEPAET
JIOCTOBEPHOCTh CBEJIEHHH, CBEpAs NaHHBIC, [peoCTaBIEHHbIE PAaOOTHHKOM, C
MMEFOIIMMHUCS Y paboTHHKA JOKyMEHTAMH.

3.2.2. B COOTBETCTBHM C TPYJOBBIM KOJCKCOM P® B uensix obecreyeHus npas # ,
cBOGOJI YeNoBeKa ¥ rpaxIaHWHa 3aBeIyFOLInH obpazoBaTenpHON OpraHu3aluy 1
ero TMpeicTaBuTely Mpu 06paboTKe MepCOHANBHbBIX JAaHHBIX pabOTHHKA [OJIKHBI
coBmoaaTh clieaytomue obume TpeboBaHUA:

3.2.2.1.06paboTka  TEpPCOHANBHBIX  MAHHBIX  MOXCT OCYILECTBIATECS
HCKITIOUMTENBHO B LensX ObecledeHHs COOMOAeHMs 3aKOHOB MHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, coneicTBus paboTHHKaM B TPYAOYCTPOHCTBE,
o6y4eHHH M NpPOABHKEHUM IO cnyxbe, obecrneyeHns AUYHOM 0€30MacHOCTH
pabOTHHKOB, KOHTPOIIA KOIM4YeCTBa H KauecTBa BLIMONHAEMOH paboThl U
obecreyeHusi COXpaHHOCTH UMYIIIECTBA.

3.2.2.2Ilpu ompeneneHud  obbema M cojepkanus, —00pabaThIBaEMbIX
nepCoHaNbHBIX JAaHHBIX 3aBe/IyIOIIHH JIO/KEH PYKOBOACTBOBATLCS KoHCTUTYLIMEH
Poccuiickoit ®enepauiuy, TpyIoBbIM KOJAEKCOM Poccuiickoit Denepallui 1 HHBIMH
depepabHBIMH 3aKOHAMH.

3.2.2.3.0lpy TPHHATHH pEIICHHH, 3aTpParkBalOIINX uHTepechl PabOTHHKA,
3aBe/lylOlIMii He HMeeT MpaBa OCHOBBIBATHCA Ha [IepPCOHANBHBIX  JaHHBIX
paGOTHHKa, TOTYUeHHBIX HUCKIIOUUTENBHO B pe3y/bTate ¥X aBTOMaTH3HPOBaHHOH
06paGOTKH HIIK 3IEKTPOHHOIO MOMy4CHHA.

3.2.2.43amuMTa TEpPCOHAIBHBIX JaHHBIX PabOTHHKA OT HENMpPaBOMEPHOIo  MX
JMCTIONB30BAHMS MIIH YTPaThl 0GECTIeYNBAETCS 3aBE/IYIOLIMM 32 CHET Cro Cpe/CTB B
MOpSZIKE, yCTAHOBIEHHOM (he/iepallbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHKH M HX T[PEACTABUTENH JIOJKHBEI GbITH O3HAKOMIIEHBI I10]
pacnucKy ¢ NOKyMEHTaMH o6pasoBaTeNnbHOW OpraHH3aliH, yCTaHaBJIMBaIOLUUMH
nopsanok 06paGoTKU MEPCOHANBHBIX JaHHBIX pabOTHHKOB, a TakKe 00 X npaBax H
06s3aHHOCTSX B 9TOH 001aCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paboTHHKa OT CBOHX IpaB Ha COXpaHEeHHE ¥ 3aLLHTY
TaliHbl HEJEHCTBUTEJIEH.

4.Tlepepaua u XpaHeHHe MePCOHATLHBIX JAHHBIX

4.1. Ipu nepenaye TepCOHATBHBIX JAHHBIX paboTHHKa 3aBe/yIoLLUN [JOJIKEH
coboaaTh cieaytomnme TpeboBaHHs:

4.1.1. He coobiaTh mepcoHanbHble JaHHble pabOTHHKA TpeThell cTopoHe 6e3
IMCEMEHHOIO cormacus pabOTHHKaA, 3a HCKIIOYEHHEM Clly4aes, KOria 3TO




HEOBXOMMMO B LENSX TPeIyNpEKAeHHs yrPo3bl KU3HN H 370pOBbI0 pabOTHHMKA, a
TaKOKe B CITy4asx, yCTAHOBNEHHBIX (peiepalbHBIM 3aKOHOM.

4.1.2. He coobmarh nepcoHanbHble J1aHHBIC paboTHMKA B KOMMEPHECKHX LIC/IAX 6e3
ero MUCHLMEHHOI0 COTJIacHs.

4.1.3. [peaynpeauTh JIKLL, MOy IHBIIAX nepcoHaIbHBIE JAHHBIE paboTHHKA, O TOM,
4TO 5TH NAHHBIE MOTYT GBITH HCIIONB30BAHBI JHMIIbL B LEAX, J7A KOTOPBIX OHH
coobieHbl, ¥ TpeGoBaTh OT STHX JHIl MOATBEPXKACHWA TOTO, YTO 3TO NPaBUIIO
cobmroneno. Jldia, MONy4MBIIME MEPCOHANbHBIC NAHHBIC paGoTHHKa, 00s3aHbI
cobTI01aTh PEKUM CEKPETHOCTH (xoHGbuAeHIManbHOCTH). JlaHHOe ITonoxxeHue He
pacrpoCTpaHAeTcs Ha OOMEeH NepCcOHaJILHBIMH JlaHHBIMHM pabOTHHKOB B MOPS/IKE,
yCTaHOBIIEHHOM (e/iepallbHbIMH 3aKOHAMH.

4.1.4.0OcymiecTBIATh mepesiady MepcoHANBHBIX JaHHBIX pPabOTHHUKOB B Mpejcjax
06pa30BaTelbHOM OpraHu3aly B COOTBETCTBAHN C gactosnuM [To10KeHHEM.
4.1.5.PaspemaTe JOCTYN K TMEPCOHAIBHBIM JaHHBIM pPabOTHHKOB  TOJBKO
ClIeNMATBHO YIIOMHOMOYEHHBIM JIULAM, TIPH 3TOM yKa3aHHBIC JALA JOJIKHBI UMETh
MpaBo TONyYaTh TOJNBKO Te MEPCOHATBHBIC nanHble  pabOTHUKA, KOTOPBIC ¢
HeOGXOLMMBI [Tl BHITOTHEHHMS KOHKPETHON QYHKLAH.

4.1.6. He zanpammBarh HHGbOpMALMIO O COCTOAHHHU 3710poBbsi paboTHHKa, 32
HCKITIOYEHHEM TeX CBEJeHMil, KOTOpble OTHOCATCA K BOTMpPOCY O BO3MOKHOCTH
BBIMOJTHEHHS PAGOTHMKOM TPYAOBOH (byHKLHH.

4.1.7.TlepenapaTh NepCOHaNbHbIC 1AHHBIE pabGOoTHHKA [1PeACTABUTENAM pabOTHUKOB
B TOpsJIKE, YCTAHOBIEHHOM TpynoBBIM KOAEKCOM Poccuiickoii ®enepauuu, H
OrpaHMYMBaThL Ty HMHGOPMALMIO TOIBKO TEMH [MepCcOHANbHBIMH  1aHHBIMH
paboTHHKa,  KOTOpbIE HeOoOXOIWMBI Ul BBINOJHEHWs  yKa3aHHBIMHU
MpeCTABUTENAMH MX QYHKIIHH.

4.2. XpaHeHHe H HCIOJIb30BaHKE MTEPCOHATILHBIX JIaHHBIX pabOTHHKOB!

4.2.1. TlepcoHanbHble JaHHBIC paGoTHHKOB 00OpabaThiBalOTCA  H XpaHsATCA B
CeLMaTbHO ~ OTBEJEHHOM  MecTe,  JIOCTYNIHOM  TOJBKO 3aBeayloLEMY
06pa30BaTebHOM OPraHU3aLui U OTBETCTBEHHOMY JIHLLY.

4.2.2. TlepcoHallbHble JaHHBIE pabOTHUKOB MOTYT ObITh MOIy4eHEI, MPOXO/HTH
nanpHedmryio ob6paboTKy M mnepejaBaThCs Ha XPaHCHHME, KaKk Ha OyMakHbIX
HOCHTENAX, TAK ¥ B 2JIEKTPOHHOM BHUJIC.

4.3. TIpyu MoJy4eHHH MEPCOHANBHBIX JaHHBIX HE OT paboTHUKa (32 HCKIIOYEHHEM
clydaes, €ClIM MepPCOHANbHbIE JAHHbIC GBUIH TMpeoCTaBlIeHBl paboTO/IATENMO Ha
oCHOBaHMM (elepaTBHOTO 3aKOHA WM €ClH NEePCOHATLHBIC JNaHHbIe SABIAIOTCH
06IeI0CTYTHBIMK) 3aBe/lYIOLMH 10 Hadana 06pabGoTKH TakuX MepCOHANLHBIX
JaHHBIX 0053aH MPEAOCTaBUTH PabOTHUKY CIIEAYIONLYIO uHGbOpMaLKIO:

_ upaumenopaHue ((haMmiMs, HMs, OTYECTBO) M aipec oneparopa HIIH  €ro
rpeACTaBUTEIA;

— 1eb 06paboTKH MEPCOHAIBHBIX JaHHBIX H €€ IpaBOBOC OCHOBaHHE;

— mpeToNaraeMple TI0JIb30BaTENH MEPCOHANBHBIX JTAHHAIX,

—yCTaHOBJIEHHBIE ~ HACTOSALINM denepanbHbIM ~ 3aKOHOM  IpaBa cybbekTa
[IepCOHANBHBIX JTaHHBIX.

5.JlocTyn K nepcoHalbHbIM JaHHbIM paGoTHMKOB

5.1. IpaBso gocTyna K 0epCcOHANBHBIM JaHHBIM pabOTHUKOB HMEIOT:

— 3apelylolIMiA 00pa3oBaTeIbHOH OpraHU3aliuy;
— COTPY/AHUKH OTJena obpa3zoBaHus;
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— COTpYAHHKH OyXranTepuu;

_ MeNMIMHCKas cecTpa 0Gpa3oBaTesbHON OpraHu3alit;

— OTBETCTBEHHOE NI, HA3HAYCHHOE IIPUKa30M 3aBeIyIOLICTO.

5.2. PaboTHuk 06pa30BaTelIbHOM OpraHu3alii UMEeT paBo:

5.2.1. [Tony4aTh JOCTYIl K CBOMM IEpPCOHATLHBIM JIaHHBIM ¥ O3HAKOMIIEHHE C HUMH,
BKJII0YAs [PaBO Ha 6€3BO3ME3/IHOE TIONyHCHHE KoMt J1F0BOM 3aTUCH, cojiepiKalileH
nepcoHaNbHbIe JaHHbIC paboTHHKA.

5.2.2. TpeboBath OT 3aBEIYIOLIEIO yTOYHEHHs, UCKIIOUCHUA HIH MCITpaBJIeHMUA
HeTOHbIX, HEBEPHBIX, YCTAPEBLINX, HEIOCTOBEPHbIX, HEe3aKOHHO MOTy4EeHHBIX HIIH
He SBISIONIMX HeobXoMmMMBbIMH 11 PaboTonaterns [epcoHaIbHbIX JAHHbIX.

5.2.3. [Tony4aTh OT 3aBeAYIOLLEro ob6pazoBaTebHOH OpraHu3aluu:

_ cBejieHMs O TMIAX, KOTOpble MMEIOT JOCTyMl K [IlepCOHAJIbHBIM JIaHHBIM HITH
KOTOPBIM MOXeT OBITh IPEAOCTaBICH TaKoM J0CTYI;

— mepeyeHb 06pabaThBaeMBIX [EPCOHAIBHRIX JAHHBIX X HCTOYHHK HX MOIYHCHHM,
—cpoky 06paboTKH NEePCOHATBHBIX IAHHEIX, B TOM YHCJIe CPOKH UX XpaHEHHA,
_cBeJIeHHUs O TOM, KaKie IOpHAHYeCKne MOCIeCTBH mis cyb6peKTa epcoHabHbIX
JaHHBIX MOJKET MOBJIEYb 3a COOOH 06paboTKa ero NepcoHaIbHbIX TaHHBIX.

5.2.3. Tpeboparh W3BEIUEHHS 3aBEyIOLIMM BCEX IUll, KOTOpbIM paHee OblHn
COOGLIEHE HeBEepHBIE HIM HEMOJHbIE MEPCOHANBHAIC naHHble, 000 BCeX
[POM3BEEHHBIX B HUX HCKITIOYCHUSX, WCTIPaBJIEHMSAX WK IONONHEHHUSAX.
O6:KaI0BaTh B YIIOJTHOMOYEHHBIH OPraH Mo 3allliTe pas cy6BEKTOB NEPCOHANbHbIX
J@HHBIX WM B CyJeGHOM TOpsiike HENpaBOMEDHBIC nedicTBus MK Ge3aencTBHs
3aBe/Iyioiero npu o6paboTKe M 3aluTe ero NepCOHANBHBIX JaHHBIX.

5.3. Konuposath M jenaTb BbIIHCKH MepCOHANBHBIX  JIaHHBIX paboTHHKa
paspeLiaeTcs MCKIIOYHTENBHO B ciyKeOHBIX 1eNnaX ¢ MUCbMEHHOro pa3spelleHus
3aBe1yIOLLETO.

5.4. [epenavya v OpMALHH TpeTheii CTOPOHE BO3MOKHA TOJILKO TPH MHCbMEHHOM
cornacuy pabOTHUKOB.

6.0TBeTCTBEHHOCTh 33 HapylleHHe HOPM, peryaupyouux 06paboTKy M
3AMIHTY NEePCOHANIbHBIX JAHHBIX

6.1. PaboTHMKM 0Opa3oBaTelbHON OpraHu3aliy, BUHOBHbIC B HapyLIEHHH HODM,
peryJMpyIOIUX TONy4eHHE, 06paGoTKy ¥ 3alMTy MEPCOHATBHBIX JIAHHBIX
paGOTHHKa, HECYT AMCLMILTHHAPHYIO aIMHHHCTPATHBHYIO, IPazK/1aHCKO-NPaBOBYIO
WITH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C (e/iepallbHbIMHU 3aKOHAMH.
6.2. 3aBeayroumit 3a HapyIIEHHE HOPM, peryJMpYIOIIHX MONy4eHHE, obpaboTKy H
3aIMTy NEePCOHANBHBIX  IaHHBIX paboTHMKa, HECET aJMMHHUCTPATHBHYIO
oTBeTCTBeHHOCTE cormacHo Kozekca 06 anMMHHCTPAaTHBHbIX npaBOHApYILEHHAX
Poccuiickoit ®enepaliny, a Takxke BO3MEIIACT paGoTHHKY yuepd, NpUYHHEHHbIA
HEeNpaBOMEpHBIM HMCTIOJIB30BAHUEM uH(bOpMAlKH, COepxKalled MepCOHAILHLIC
JaHHble paboTHHKA.

7.3aK/JI04HTENbHOE 0JI0KEHHE

7 1.Hacrosimee mosnoxkenne o6 o6paboTke nepcOHAIBHLIX NlaHHBIX PabOTHHKOB
sBNAeTCS JIOKANbHBIM HOPMATHBHBIM aKTOM 06pa3oBaTeNbHON OpraHu3alny,
NpUHUMAETCss Ha 00IIeM coOpaHMM KOJIEKTHBa M YTBEPKAACTCH MpPHUKa30M
3aBe/IyIolIero 00pa3oBaTelbHOH OpraHH3alH.




7.2.Bce W3MEHEHMS M JIONIOJHEHHS, BHOCHMBIE B Hactosiee [lonoxkenue,

OOPMIISIOTCS B MUCEMEHHOM GopMe B coOTBETCTBMM  JEHCTBYIOLIMM
3aKoHO/aTeNIbeTBOM Poccuiickoii Menepanum.

7.3.Ilonoxenne NpUHUMAETCS HA HEOTIPe/IeNIeHHBIH CpOK.
7.4.Ilocne npunsatus [lonoxeHus B HOBOW pelaKuMH Mpelbiaylias pefakiius
aBTOMAaTHYECKH yTPaYMBaeT CHUITY.



