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HOJOKEHUE
0 nopsiike pa3padb0oTKH H YTBeP:KIAeHHUsI JIOKAJLHbIX AKTOB
MYHHIHIAIbHOI0 Ka3€HHOI0 I0LIKOJ/JIbHOr0 00pa30BaTeIbHOI0 YUpesKIeHUs
«/derckuii cax Nel6 «Tepemok»

1. O6mne nonoxkeHust

1.1. Hacrosimee ITomoxeHHe O MOpsiKe pa3paGOTKH M yTBEPXKACHHS JOKATBHBIX
HOPMAaTHBHBIX aKTOB MYHHIIMIIAIBHOIO Ka3eHHOIO JOIIKOJIBHOTO 00pa30BaTeIbHOIO
yupexaenus «Jlerckuii cag Nel6 «Tepemox» (xanee - [lopsmok) pa3paGoTaH ¢ LB
pasrpaHM4eHMs] [IOJIHOMOYHM, OINpeJeleHnuss IOopsAKa NeWCTBHM, ¥ HalpaBjieH BO
130eXaHre HapyIIeHWH KOHCTHTYLMOHHBIX HOPM, HOPM TPYJOBOTO 3aKOHOIATENbCTBA,
3aKOHO/ATENIbCTBA 00 0Opa30BaHUM U MHBIX IIPaB ¥ CBOOO IPaXKAaH.

1.2.Hacrosiumii  [opsinok  onpezenser ofiipe TpeGOBaHUS K MOPSIKY pa3spaboOTKu
MPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, OCHOBHBIE TpPeOOBaHUS K COJEPIKAHMIO
JIOKaJbHBIX HOPMATHUBHBIX aKTOB, IOPSANKY [PUHATHS YKa3aHHBIX AaKTOB, 4 TakKke
BHECEHME B HUX JOIIOJHEHUM U U3MEHECHUH.

1.3. Hacrositee Ilonoxkenue BCTymaeT B CHILy C AaThl YTBEPKIEHHUS €ro 3aBeIyOLIHM
MYHHLHUIAJIBHOTO Ka3€HHOI'O MOIIKOJLHOIO 00pa30BaTeNIbHOIO yupexaeHus «JleTckuil
cag Nel6 «Tepemox» (nanee - IOY) u neiictByeT GeccpoUHO.

2. llonsiTHE TOKANBHBIX HOPMATHBHbBIX AKTOB

2.1.JlonsiTHE TOKAILHOTO HOPMATHUBHOIO aKTa.

[Ton nokambHBIMH HOPMAaTHBHBIMHU aKTaMH B CMbICIIE HacTosmero Ilopsiaka MOHUMAIOTCS
paspabarbiBaeMble U IpuHHMaemble B JIOY B COOTBETCTBHM C €ro KOMIIETEHI[HEI,
OINpEIeNeHHON ACHCTBYIOIIMM 3aKOHOJaTeNbcTBOM M YcraBom JIOVY, BHyTpeHHue
JOKYMEHTbI, yCTaHABIUBAIOIIHE HOPMEI (IIpaBuiia) oOLIero Xapakrepa, [peJHa3HauyeHHble
AJIsL peryjaMpOBaHUs IPOU3BOJICTBEHHOH, yNpaBlIeHYeCKOH, (DMHAHCOBOM, KaApOBOW U
MHOW  (YHKUMOHAIBHOH  JeATeNbHOCTH BHYTPH 00Opa3oBaTelbHOW — OpraHM3alyH.
JIokabHBIM HOPMATUBHBIM aKTOM BBICIICH FOPHANYECKOH cuitbl Tpu3HaeTcs: Yeras JIOY.
2.2 JlokanbHble HOPMATHBHBIE AKThl, PEryJIUpYIOLIKe 00pa3zoBarebHbli nporecce B 1OV,
KOHKPETU3UPYIOT IIPaBa U 00S13aHHOCTH YYACTHUKOB 00pa30BaTeIbHBIX OTHOLICHHH.
2.3.JlokanbHble HOPMAaTUBHBIE aKTBI, PEryJUpYIOIMe TPyAoBble oTHomeHus B JIOV.
JlaHHble JIOKaJdbHblE HOPMATHBHBIC aKThl COCTABISIOT OCOOYIO 00JIACTH OTHOLICHHIA
MexJy paborozxarenem u paborHukamu JIOY. PaspaGaTbeiBaroTcs Ulsl peaius3alldy 1IpaB
pabOTHHUKOB, UCIHOJIHEHUsS UMH OOS3aHHOCTEH, MOJIEPKAHUS IUCUMILIMHEL B TPYIOBOM
xosuiektue JIOY. HopMbl TOKaIbHBIX HOPMATHUBHBIX AKTOB, YXYIIIAIOLIME MONOKEHHE
pabOTHUKOB 110 CPaBHEHHIO C YCTAHOBJEHHBIM TPYIOBBIM 3aKOHONATEIHLCTBOM M HHBIMU
HOPMAaTMBHBIMM IPaBOBBIMU aKTaMH, COAEpXKallUMU HOPMBI TPYAOBOrO IIpasa,
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KOJJIEKTUBHBIM JIOTOBOPOM, COIJIAILICHUSIMH, @ TaKXe JIOKAJIbHbIE HOPMATHBHBIE aKTBHI,
NpUHATbIE 0e3 coO0eHUs ycTaHoBIeHHOro cratbeid 372 Tpynosoro Konekca oprana
pabOTHUKOB, HE MOJJIEKAT IPUMEHEHHUIO.

JlokanpHple HopMaTuBHbIE akThl JIOY yTBepkAaroTCs 3aBEAyIOLUM B Ipeaenax
KOMIIETEHIIUH B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIBCTBOM U MHBIMH HOPMATHUBHBIMU
IPAaBOBBIMU aKTaMH, COAEpPXKAIIMMU HOPMbI TPYJIOBOTO IIpaBa, KOJUIEKTUBHBIMU
noroBopamu, cornameHusiMu (4. 1 cr. 8§ TK PD).
2.4.YuuduuupoBaHHbIX (OpM IS  TOPUHATHA JIOKAJBHBIX HOPMATHBHBIX aKTOB
o0pa30BaTeNbHON OpraHU3aly HE YCTaHABIMBAeTCA. VICKIIIOUeHNEe COCTABIAIOT IITATHOE
pacniucanue (popma Ne T-3), rpaduk ormyckoB (popma Ne T-7), dopmbl OCTaNBHBIX
JOKAJIbHBIX ~HOPMATUBHBIX aKTOB 0O0pa30BaTeIbHONW OpraHW3alldd  3aBEIyIOIINA
OTIPE/ICTSET CAMOCTOSITENIFHO. DTO MOTYT OBITh: MHCTPYKIWHU, METOAMKH, MOJOXKCHHUS,
MpaBuJia, CTAaHJAPTHI, IPUKA3bI, U JP.

3. Knnaccuukanus JoKaJIbLHbIX AKTOB

3.1.I1o cTeneHy 3HAYMMOCTH:

- o0s3aTenbHBIE - COCTaB TaKUX JIOKAJIBHBIX AaKTOB  OMNpEJeieH TPYJAOBBIM
3aKOHOAATEILCTBOM. TpynoBoi koaekc PD copepxut mpsMoe ykazaHuWE Ha TMPUHITHE
MOI00HBIX JOKYMEHTOB (Harpumep, ct. cT. 189, 135 TK P®D).

- HeoOs3aTelbHBIE - TaKUE JOKYMEHThl MpsMO HE NPEAyCMOTPEHbl TPYAOBBIM
3aKOHOJIATEIbCTBOM, paboToAaTeNlb NPUHUMAET JIOKaJIbHbIE aKThl 10  CBOEMY
YCMOTPEHUIO.

3.2.I1o chepe nericTBus:

- 001IeTO XapaKkTepa, paclpoCTPAHSIIONINECS Ha BCIO OpTraHU3AIIHIo;

- CTICIMAJTEHOTO XapaKTepa, KacaroIrecs OTASTbHBIX BOIPOCOB.

3.3.I1o KpyTy JIHIL:

- pacIpoCTpaHSIOIINECs Ha BCeX paOOTHUKOB OpraHU3alllH;

- pPacIpOCTPaAHSIOIIUECS Ha ONIPESICHHYIO KaTErOpUI0 PAaOOTHUKOB;

3.4.ITo cnocoOy IPHUHSATHS:

- MpUHUMaeMble paboToaTeeM eIMHOINIHO;

- IpPUHUMAEMbIC C YUYE€TOM MHEHHUS NPEJCTaBUTEIBHOrO opraHa pabOTHHUKOB. B »Tom
clydyae TIpH TPUHITHU JIOKAIBHBIX AaKTOB HEOOXOAUMO COOJI0/IaTh  IOPSIOK,
npenycMoTpeHHsbii cr. 372 TK PO.

3.5.11o cpoKy AEHCTBUS:

- IOCTOSTHHOTO JICUCTBUS - 0ECCPOYHEIE;

- C OTIPEJICTICHHBIM CPOKOM JICHCTBHSI.

3.6.I1o cpoky xpaHeHus:

- IOCTOSTHHOTO XPaHEHUS;

-50 ner;

- IpyTHe.

4. CTpyKTYypa " coiepKaHue JIOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa U COJIEpaHUE JIOKAJIbHbIX HOPMATHUBHBIX AaKTOB 3aBHUCIT OT Kpyra
BOIIPOCOB, B OTHOIIIEHWH KOTOPHIX HEOOXOIUMO MPUHATHE TAKUX aKTOB.

VY CI0OBHO CTPYKTYpY JOKaJIbHBIX aKTOB MOKHO Pa3/IeNIUTh HA CIECIYIOIINE YaCTH:



- 0011IME TOJIOKEHUS: IEPEUEHB PETYIUPYEMBIX BOIIPOCOB; HOPMATUBHbBIE IPABOBHIE AKTHI,
B COOTBETCTBUHM C KOTOPBIMU JIOKQJIBbHBI aKT IMPUHUMAETCS; MOJApa3fesICHUusl WM
KaTeropuu pabOTHUKOB, MOANAJAOLINE 110 JEHCTBUE JIOKAIBHOIO aKTa;

- OCHOBHAsl 4acTb: IpaBa U 00sI3aHHOCTU pabOTHUKA W paboTojaTels; MPOLEIyphl, HE
ONpE/CNICHHbIE  3aKOHOAATENbCTBOM;  TOPSAOK  B3aUMOJAEWUCTBUA  CTPYKTYPHBIX
HOJpa3AeieHuil B 3aBUCHUMOCTH OT CHEHU(PHUKU JIOKAIbHOIO aKTa; JEHCTBUS CTOPOH,
CPOKH, OTBETCTBEHHOCTb U TIP.

- 3aKJIFOYMTEIIbHBIE MOJIOKEHUS: BPEMS BCTYIUICHUS JIOKAJIBHOIO aKTa B CUIY, IEPEYEHb
JIOKaJbHBIX aKTOB MJIM OTJEJBHBIX MOJOXKEHUH, TPEKPAIIAOIIMNX JEHCTBUE C MPUHATUEM
HOBOTO aKTa.

JlokanbHbIE aKThI MOTYT COAEPKATh MPUIIOKEHHSI, KACAIOIIKUECS BOPOCOB, OTPAKEHHBIX B
3TUX aKTax.

4.2. TekcT JOKaIbHOIO HOPMAaTUBHOI'O aKTa COCTABJISIETCS HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOIO JIOKAJIbHOI0 AKTA

5.1.1IpoexTsl JIOKaJbHBIX HOPMATUBHBIX AaKTOB pa3padaTbiBalOTCA IO  PELICHUIO
[legarornyeckoro coera, O0mero coOpanust KoJulekKTUBa uiau agMuHuctpauuu J[OY B
3aBHCHUMOCTH OT UX KOMIETEHIIUHU, OTIPEACTICHHON 3aKOHOM U Y CTaBOM.

5.2.9tansl pa3pabOTKH MPOEKTOB JOKAJIBHBIX HOPMATUBHBIX AKTOB:

5.2.1. OmpeneneHre BOMPOCOB, MO KOTOPBIM TPEOYIOTCA pa3paboTKa U yTBEp)KICHHUE
JOKAJIBHOTO HOPMATUBHOTO akTa. [loTpeOHOCTh BBISBISIETCS B XOJ€ COBCLIAHHM,
coOpanuii. Camu paOOTHHKM OOpa30BaTEIbHOM OpraHU3alMd MOTYT BBICTYNIHTH C
WHUIIMATUBOW CO3/IaHUS JIOKAIILHOTO HOPMAaTHBHOTO aKTa MPH BBISIBICHUH B XO/€ paOOTHI
HEYpEryJIMpPOBAaHHBIX BOIIPOCOB.

5.2.2.Co3nanue pabodeii TpyIIIbl Mo pa3paboTKe JTOKaILHOTO HOPMATHBHOTO aKTa.

5.2.3. HaznaueHme OTBETCTBEHHOTO PYKOBOAMTENS pabodeld TpymHIbl, KOTOPBIA Oyder
KOOPJAMHUPOBATh YYaCTHUKOB W KOHTPOJHMPOBATh YCTAHOBJIEHHBIE CPOKHU pPa3pabOTKH
JIOKQJIBHOTO HOpPMAaTHBHOro akta. OcTalbHble UJ€Hbl TPYMNIbl BIOpPaBE BHOCUTH
OpeJIOKEHUsT W 3aMeyaHusi B XOJIe IMOJATOTOBKM TMpoekTa jgokymeHTa. [lpu
HEOOXOJMMOCTH OTBETCTBEHHBIM HCIOJHUTENb J0pa0aThIBAET €r0 C yYE€TOM BHECEHHBIX
3aMEYaHUMU.

5.2.4.CornacoBaHue MpoeKTa JOKadbHOTO akTa. Ha maHHOM 3Tame mpoekT HeoOXOIUMO
COTJIaCOBAaTh C YYaCTHUKAMH pabodeil rpynimbl U IPYTUMHU 3aWHTEPECOBAHHBIMU JIMIIAMU
5.2.5.1Tocne cornmacoBaHus MPOESKT MepeaacTcsl Ha yTBepkaeHue padboromarento. Ecinu mis
MPUHSATHS JIOKaJTLHOTO aKTa HeOOXOIMMO yYUTHIBATh MHEHHE TIPEICTABUTEIILHOTO OpraHa
paboTHUKOB (Mpodcoro3a), To A0 YTBEPKICHUS paboTojaTeseM MPOEKT JOKYMEHTa U
000CHOBaHUE MO HEMY JOJKHBI OBITh HANpaBIEHbI B 3TOT oprad, (cT. 372 TK P®.)

6. IIpunsiTHE JIOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno cr. 12 TK P® jokanbHbIil akT BCTyHaeT B CHJIY CO JHS €ro IPHUHATHUS
paboToaTesieM WM CO JTHS, YKa3aHHOTO B TOM JJOKYMEHTE.

6.2.PaGoTonaTesb MOKET MPUHSTH JIOKATBHBIC aKThI CIEAYIOIUMH CTIOCO0aMu:

- YTBEP/IUTb;

- U3/1aTh NpUKa3 (pacnopsikeHune) 00 yTBEpKACHUHN JOKAJIBHOTO aKTa.

6.3.YTBepkas JOKaIbHBINA aKkT, pabOTOMATENh AOJKEH MOCTABUTH MOJIUCH B PEKBU3UTE
“I'pud yTBep>KIeHUsI TOKYMEHTa . DTOT PEKBU3UT PACIOJIAraloT B IPaBOM BEPXHEM YIIIy
nokymeHTta. [Tomumo monanucu rpud nomkeH coctosTh u3 cioBa Y TBEPXKJIAKO (6e3
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KaBbIUEK), HANMCHOBAHUS JOJDKHOCTH JIMIIA, YTBEPKAAIOMIETO TJOKYMEHT, €0 HHUITHAJIOB,
(dhaMHUIIMY ¥ 1aTHI TIOIITUCAHMS.

6.4.1lpu yTBEp)KIACHUU JOKYMEHTa HECKOJIBKMMH JOJKHOCTHBIMU JIMIIAMHU WX ITOITUCH
pacroJiararoT Ha OJITHOM ypOBHE.

6.5.JIokambHBI aKT MOXXET NPUHUMATHCS TYTEM HW3JaHHS TpHKaza (PacHopsDKEHUS).
YHudunupoBanHod (GopMbl JUISI  TAaKOro TMpUKa3a HE MPEIyCMOTPEHO, IOITOMY
paboTomaTenb BIIpaBe OINPEACIUTh €€ CaMOCTOSATENbHO. B mpukaze o0 yTBEepKIACHUHU
JIOKaJIBHOTO aKTa HEOOXOIUMO OTPA3HTh:

- IaTy BBEJICHUS JIOKAIBHOTO aKTa B JICHCTBUE;

- yKazaHue 00 03HaKOMJICHUH PAOOTHUKOB C JIOKATBHBIM aKTOM U CPOKH JJISI STOTO;

- (hamuK U TOHKHOCTH JIMII, OTBETCTBEHHBIX 32 COOTIOACHHE JIOKATLHOTO aKTa;

- IpyTHUE yCIOBUAI.

7. O3HaKOMJIEHHE YYACTHHMKOB 00pa30BaTeJIbHOIO0 MPoLecca ¢ JJOKAJIbHbIMHA
HOPMATHBHBIMHU AKTAMH

7.1. PabotHuku opranuzainuu (yacte 2 ctathu 22 TK P®) B obs3aTenbHOM MOpsAKe
JIOJDKHBI  OBITh  O3HAKOMJIEHBI O]l JIMYHYIO POCIHUCh CO BCEMH JIOKAJIbHBIMU
HOPMATUBHBIMHU aKTaMH, IPUHUMAEMBbIMU B YUPEKICHUU HEIIOCPEACTBEHHO CBSI3aHHBIMU
C HUX TPYAOBOH [eATeNbHOCThIO. Ecin JIOKanpHBIM aKT KacaeTcsi OOydaroluXcs, HUX
poAUTENECH, OH JJOJKEH OBITh TIOBEJICH /10 UX CBEICHUS.

7.2.Pogutenu (3aKOHHBIE TPEACTABUTENN) 3HAKOMSTCS C JIOKAJTbHBIMH HOPMATHUBHBIMH
aKTaMH [PU NOCTYIJIEHUU B JOLIKOJIbHYIO0 00pa30BaTEIbHYIO OpPTraHU3ALMIO.
7.3.JlokanbHblE HOPMATHUBHBIE AaKThl  pa3MEMIAIOTCS Ha  OQUIIMAIBHOM  caiiTe
00pa3oBaTeNbHON OPraHU3alUu.

8. U3MeHeHMe T0KAJIBbHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonarens BpaBe BHOCUTh U3MEHEHHUSI B JIOKAJIbHBIE aKThI:

- B CBSI3U CO BCTYIUIEHUEM B CHJTY JIMOO U3MEHEHUEM 3aKOHA WM JPYroro HOpMaTUBHOIO
IIPAaBOBOT'O AaKTa, COJEP>KALIEr0 HOPMBI TPYAOBOIO MpaBa, KOJUIEKTUBHOIO JOrOBOPA,
COTJIAIICHMS;

- 1O COOCTBEHHOMY YCMOTpeHuio. B 3ToM ciyuyae BaxHO, 4TOOBI NpPUHUMAaEMbIE
JIOKaJIbHbIE aKThl HE YXYALIAIM IOJOXKEHHUs] paOOTHUKOB MO CPAaBHEHHUIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJIJIEKTUBHBIMU JIOTOBOpaMH, corniameHusiMu (4. 4 ct. § TK PD).
8.2./I3MeHeHUs BHOCSTCSL B TOM € MOPSIKE, B KOTOPOM JIOKAJIbHBIA aKT pa3padaThiBayCs
MW yTBEp)KJajics MepBOHayanbHO. HeoOXoAMMO y4HMTBIBATH, YTO HW3MEHEHUSI MOTYT
3aTparuBaTh ONPEIEIECHHBIE CTOPOHAMHU YCIIOBHUS TPYAOBOTO JIOrOBOPA, @ COINIACHO CT. 72
TK P® 510 nmomycTMMO TOJBKO MO COTJIAIIGHHIO CTOpOH. PabGoromartens BmopaBe B
OJHOCTOPOHHEM TMOPSAKE HM3MEHSTh YCIOBHUS TPYIOBOIO JIOrOBOPAa TOJBKO B Cllydae
OpraHM3alMOHHBIX WM TEXHOJOIMYECKUX W3MEHEHUN ycioBuil Tpyna. Illpu sTOoM
HE00X0AMMO COOJII0IATh MPOIIEAYPY, onpeaeiacHHy o B cT. 74 TK PO.

9. OTMeHa JIOKAJIbHBIX AKTOB

9.1.Cornacho ct. 12 TK P® ocHOBaHUAMM 15l IPEKPAIICHUS IEUCTBUS JJOKAJBbHOIO aKTa
WJIM OT/EJIBHBIX €r0 MOJIOKEHUN SABIISIIOTCS:

- HWCTEUCHHUE CpoKa JedcTBhs. Takas cUTyarsi BO3MOXKHA, €CIM TpH pa3paboTKe
JIOKaJIBHOTO aKkTa ObUI OMpejeNieH nepuoj ero AeiictBus. [Ipyu HacTyrieHHH yKa3aHHOTO
CpOKa JIOKaJIbHBIA aKT aBTOMaTUYECKU yTpauuBaeT cuity. OT pabotonatens He TpeOyeTcs
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U3JaHUs JOTOJIHUTENbHBIX JOKYMEHTOB, MOATBEP)KAAIOIIMX 3TOT (akT. B kauectse
pUMepa MO>KHO NPUBECTH Ipapuk OTHYCKOB. B cuimy mpsmoro ykasaHus 3aKoHa rpauk
OTIIyCKOB  yTBEP)KIAeTCAd €XEroJHO M MPEKpalaer JIeWCTBHE [0 OKOHYaHUU
KaJICHJApHOIO r0J1a;

- OTMEHa (NpU3HAHUE YTPATHBIIMM CHIIy) JIOKAJBHOTO aKkTa JHOO OTAEIBHBIX €ro
IIOJIOKEHUM IPYTUM JIOKAJIbHBIM aKTOM;

- BCTYIUICHHE B CUJLy 3aKOHA WJIH APYTOr0 HOPMAaTUBHOI'O IIPABOBOIO AKTa, COAEPIKALIETO
HOPMBI TPYAOBOTO IIPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIIECHNUs, KOT/1a YKa3aHHBIE aAKThI
YCTaHABIMBAIOT 0OoJjiee BBICOKUH YPOBEHb TapaHTUH pPaOOTHUKAM 10 CPAaBHEHHUIO C
JEMCTBOBABILINM JIOKAJIBHBIM AKTOM.

9.2 Ecnu mpuHAT 3aKOH WIM APYTrOM HOPMATHUBHBIM IPAaBOBOM aKT, yCTaHABIIMBAIOIIHAN
0ojiee BBICOKHI ypOBEHb rapaHTUi paOOTHHKAM IO CPABHEHHUIO C JIOKAJIBHBIM aKTOM,
JEUCTBUE JIOKAJIBHOTO aKTa WM OTIEIBHBIX €0 MOJI0KEHUN IPEKPAIACTCs
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